Permit #

CI1H025 3

STOP WORK NOTICES

CHECKLIST

(in accordance with Building Inspection Procedures Manual)

SWN Posted Date:

Junge 7, 2ol

2 AT OMS DOME oM MOBILE +Ho
Reason for SWN: 2UBSTANTI &L RENON © TDOME © I =3 ME

\WTHOUT A PERMIT-

Date Action Per Assigned to
1. | JUE T | Post SWN and Site Inspection Report, noting location and 7 a) Bl
20\ existing work. Take photos. Give documents to Clerk.
2. Create SWN paper file and pull a Title Search, if not already | 7 b)+c) | Clerk
done prior to the inspection.
JUuNE 8
3. 20t Create new SWN file in CityView. 7 b)+c) | Clerk
4. Diarize for 14 calendar days from posting (same date on 7b) Clerk
SWN), to see if owner has responded.
5. |owume @ | Within 2 business days after SWN is posted, send SWN 7 d) Clerk / BI
>0 Posted registered letter. Diarize to follow up in 5 business
days.
6. After 10 business days, check the Canada Post tracking site Clerk
e to see if the letter has been picked up/signed for. If it was
returned or not signed for, resend by regular mail.
7s If a building permit application is received within the 14 day 71) Clerk / BI
— deadline, close the SWN file and create a new CityView file.
Prepare an SWN Removal letter or rescind the SWN by
having the inspector issue a Site Inspection Report.
Send file to Williams Lake Clerk
8. If no response by the 14 day deadline, send the file to the 7 e) Clerk / CBO
CBO with a blank Corrective Enforcement Action Report for
completion and further instructions.
9. Y E 25 If CBO directs, send SWN NOT Warning letter by registered 7 1) WL Clerk
201+ AND regular mail.
10. Diarize for 30 days from date of letter, to see if owner has WL Clerk
responded.




Stop Work Notice Checklist Page 2

Date Action Per Assigned to

(. Me 277 ) .
11. | =+ 4| If no response after 30 days, if CBO directs, send SWN NOT 78) WL Clerk

2. 72, 2% | Recommendation letter by registered AND regular mail,

2020 advising that file will now go to Board for recommendation
3. Nou. \ 8 of NOT
2020 )
12. Prepare Agenda Item Summary to recommend NOT to 7 h) WL Clerk
PEC. 1T Board
2620 oard.
12, Diarize for day after Board Meeting to see if NOT was WL Clerk
approved.
14. At Board’s direction:
a. File NOT. Send NOT Registered letter to owner once _
registered; or 7j) | WLClerk
b. FiIe. NOT. Send NOT Registe.red letter to owner once | WL Clerk / cBO
registered and proceed with further enforcement 7j) / BEO
action; or
c. Archive file according to application of matrix; or WL Clerk / CBO
d. Defer as required. WL Clerk

* TuNE 10, 2014 — OWNER . SUSMITTED 8L LD NG P T
WPLAG/@rno,\LJ HOWIBNER, I'T WAS INCOM P LETE AND DLz To THE

S UsTANTI A e~y AT ONS MADE | | T WAS DeTeeMMinNeED
THOT THE OWNEE. WOLLLD MNEeED To éu&r—f\\—r A- Neawl +Hevie
pEGECTRATION TFeer] Fror &C - HOLS I &

AL FueTHee ETTees TO OwnNee 4B AVE BN eET L e
Al PrHONE PlescorniNeEcTeED -



