Permit #

CleoRo2—-

STOP WORK NOTICES

CHECKLIST

(in accordance with Building Inspection Procedures Manual)

SWN Posted Date:

SEPT. 13,20\

Reason for SWN: STRULTUUL AL REFPAHIES TO FOUNDATION WiITHOUT A

PERM | T .
Date Action Per Assigned to
1. |[SE¥T.12 | post SWN and Site Inspection Report, noting location and 7a) | Bl
201p existing work. Take photos. Give documents to Clerk.
2. |SE¥T.0% | Create SWN paper file and pull a Title Search, if not already | 7 b)+c) | Clerk
2Ci)p done prior to the inspection.
SEPT. b T
3. 2o\ b Create new SWN file in CityView. 7 b)+c) | Clerk
4, Diarize for 14 calendar days from posting (same date on 7 b) Clerk
SWN), to see if owner has responded.
5. |=E#T .15 Within 2 business days after SWN is posted, send SWN 7d) | Clerk/BI
2O b Posted registered letter. Diarize to follow up in 10 business
days.
6. |S&+7. 22| After 10 business days, check the Canada Post tracking site Clerk
2Ol to see if the letter has been picked up/signed for. If it was
SlaNEeED : ¢
o returned or not signed for, resend by regular mail.
7. If a building permit application is received within the 14 day 71) Clerk / BI
s— deadline, close the SWN file and create a new CityView file.
Prepare an SWN Removal letter or rescind the SWN by
having the inspector issue a Site Inspection Report.
Send file to Williams Lake Clerk
gAN. 9 FouLow UuP UFTTer- TOOWNEBR- ASunNG RV TO condTiIrCT Q2D -
8. 2020 If no response by the 14 day deadline, send the file to the 7 e) Clerk / CBO
¥ ¥ CBO with a blank Corrective Enforcement Action Report for
completion and further instructions.
9. Niﬁqﬁ - If CBO directs, send SWN NOT Warning letter by registered 71) WL Clerk
AND regular mail.
10. Diarize for 30 days from date of letter, to see if owner has WL Clerk
responded.

¥ OCT. 5,201 - OEWNEE SAD HE 1S NOT- ALLOWED onl PROPER-TY AND

=¥

O AN .

21, 2020

HouseE Wil BReE VACANLT -

. OWNER. COAALETD . DA HE 1S NOT DO NG ANY WO onN
HOUSE. AND MNOT LANING LN LT, WL APPL~ FO

PERMIT WHEN HE HAS HaleN TTO Do THE woel .




" e

Stop Work Notice Checklist Page 2
Date Action Per Assigned to
11. If no response after 30 days, if CBO directs, send SWN NOT 7 8) WL Clerk
DeEC . D . . .
2020 Recommendation letter by registered AND regular mail,
% advising that file will now go to Board for recommendation
of NOT.
12, Prepare Agenda Item Summary to recommend NOT to 7 h) WL Clerk
Board.
13. Diarize for day after Board Meeting to see if NOT was WL Clerk
approved.
14. At Board'’s direction:
a. File NOT. Send NOT Registered letter to owner once :
registered; or 7j) | WLClerk
b. F|Ie. NOT. Send NOT Reglstgred letter to owner once | WL clerk / cBO
registered and proceed with further enforcement 77 / BEO
action; or
c. Archive file according to application of matrix; or WL Clerk / CBO
d. Defer as required. WL Clerk

¥ D=c. 1D 2020 - OWNER'S GIELF21END CALLED To <A\
T WL APPLY FeE PERMMIT AND WanNT
TO keNOW \WHAT \WILL BE eegUuLieeD TO Sunlb
HousEe INTO COMPLIANGE . S\TE INSPECTION
BOooEr FOR PEC.22/20. OWNERS WEE2E
TO® WE WOULD sTiLL PRJICEED W\ T
Re comM—eEND ArTron] e NMN.o.T. O N CEeE. PERMOT
1% 1L AND RO uwsE PR es 1 Nl e
INSPECTIONy N.O.T- cavedl BE Reorloue .



